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S6:690/QD-DHYTCC Ha Néi, ngay €/ thang 4D nam 2021

QUYET PINH

Ban hanh Quy dinh tong hop khdi lwong cong viée hoat dong giang day
Truong Dai hoc Y té cong cong

HIEU TRUONG TRUONG PAI HOC Y TE CONG CONG

Can cir Ludt Gido duc ngay 14/6/2019; Luat Gido duc dai hoc ngay 18/6/2012;
Lual sua doi, b6 sung mot s6 diéu Lual Gido duc dai hoc ngay 19/11/2018; Nghi dinh
50 99/2019/ND-CP ngay 30/12/2019 cua Chinh phu quy dinh chi tiét va huong dan thi
hanh mét s6 Piéu cua Ludt Stra doi, bo sung mot so biéu cua Ludt Gido duc dai hoc;

Thong tu 20/2020/TT-BGDDT ngay 27/07/2020 cua Bo Gido duc va Dao tao quy
dinh ché dp lam viée cua giang vién co so gido duc dai hoc.

Can cir Nghi quyel 56 II/NQ HDT ngay 21/10/2020 cua Hoi dong tr u(mg
Truong Dai hoc Y ¢ cong cong vé viéc ban hanh Quy ché To chire va hoat dong cua
Truong Dai hoc Y 1é cOng cong;

Can ¢ quel dinh so 07/QD-HDT ngay 18/9/2020 cua Hoi dong truong Truong
Dai hoc Y té cong cong vé viéc ban hanh "Quy dinh ché dé lam viée cua giang vién
Truong Dai hoc Y ié cong cong";

Can cit Nghi quyét 50 66/NO-HDT ngay 20/9/2021 cua Héi dong truong Trucmg
Dai hoc Y té cong cong vé viéc thong qua van ban quy pham néi bg tai phién thuong
ky thang 9/2021;

Theo dé nghi cua Gidm déc Trung tam Dam bao chat leong va Khao thi;

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy dinh tinh khoi luong cong
vice hoat dong giang day cua giang vién Truong Dai hoc Y t€ cong cong™.

Piéu 2. Quyét dinh nay c6 hiéu luc tir ngay ky ban hanh.

Di¢u 3. Cac ong (ba): Giam doc Trung tim Dam bao chét lugng va Khao thi.
'l'ur(’m}: cac phong TCHC, QLDT, CTHVSV, TCKT, Thu ky HD KHDT&CN, Truong
ciac Khoa/Vigén/Trung tam/Bo mon va cdc cd nhan c6 lién quan chiu trach nhi¢m thi
hanh Quyét dinh nay./.

~

Noinhan:

- Nhu diéu 3;

- Hoi d("*mg Truong (dé ble):
- Luu: VT, DBCL&KT
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) QUY DINH
Vé tong hop khoi lwong cong viée hoat dong giing day cua giang vién
Truong Pai hoe Y té cong cong
(Ban hanh kém theo Quyét dinh s6:6940 /QP-PHYTCC ngayo] /40/2021
cua Hiéu truong Truwong Pai hoc Y té cong cong)

CHUONG 1
QUY DINH CHUNG

Diéu 1. Pham vi dié¢u chinh va di twong ap dung

1. Vian ban nay quy dinh vé cong tac tong hop khdi lugng cong vige hoat dong
ctia giang vién Truong Dai hoc Y té cong cong (DH YTCQ).

2. Vin ban nay ap dung ddi véi cac phong Tai chinh ké toan (ITCK'T), Quan ly
Dao tao (QLDT), T4 chire hanh chinh (TCHC). Trung tim Dam bao chét lugng va
Khao thi (DBCL&KT) cua Truong DH YTCC, 1161 d("mg Khoa hoc — Dao tao va Cong
nghé¢ (HDKHDT&CN), cac khoa/vién/bd mon/trung tam va cdc giang vicén cua Truong
PHYTCC, bao gdbm ca giang vién moi giang.

Diéu 2. Muc dich

I. Nhiam dua ra cac quy dinh thong nhat trong thuc hién quy dinh tong hop khoi
lugng cong viée hoat dong giang day cua giang vién; xac dinh rd vai tro, trach nhi¢m
cac bén lién quan.

2. Nham cung cap dir li¢u cho chi tra thu nhap tang thém cua giang vién theo

hoat dong giang day hang thang bao gdm ca giang vién moi giang.

3. K&t qua tong hgp khoi lugng cong vi¢e hoat dong giang day la mot trong cac
cin cir d¢ danh gia xép loai giang vién, x¢ét thi dua khen thuong, chi tra theo gio giang.
thu nhép tang thém cua giang vién Truong DH YTCC.

4. K&t qua tong hop khéi lugng cong viée hoat dong giang day cua giang vién la
can cir dé cac Khoa/Vién/Trung tdim/Bo mon phén bo khdi luong cong vie. quan ly
hoat dong giang day. tang cuong hi¢u luc cong tac quan ly va nang cao chat lugng,
hi¢u qua lao dong dbi vai giang vién.

5. K&t qua tong hop khdi lugng cong vice hoat dong giang day cta giang vién la
co s¢ dé cic Khoa/Vién/Trung tam/Bo mon xdy dung ké hoach phat trién doi ngi

giang vién vé so lugng.



CHUONG X

TO CHUC TONG HOP KHOI LUQGNG CONG VIEC THEO GIO CHUAN
GIANG DAY CUA GIANG VIEN
Piéu 3. Pinh nghia
1. Khéi lwong cong viée hoat dong gidng day cla giang vién bao gdm céc hoat
déng cu thé theo quy dinh ché d6 1am viéc cia giang vién Trudng PH YTCC va dugc
cap nhat hang nam tai Quy ché chi tidu ndi bd.

2. Gidr chudn giang day 1a don vi thai gian quy ddi tir s6 gio lao ddng cin thilét
dé hoan thanh khdi lugng mdt cong viéc nhét dinh thudc nhiém vu cia gidng vién
twong duong v6i mot tiét giang 1y thuyét trinh d6 dai hoc true tiép trén 16p (hoic giang

day truc tuyén), bao gdm thoi gian lao ddng cin thiét trude, trong va sau tiét giang.

3. Thoi gian thuc hién tdng hop khdi lwong cong viée hoat dong giang day duge
thue hién dinh ky theo thang.
Piéu 4. Quy trinh tdng hop khéi hrong céng viéc hoat dong gidng day cha gidng
vién

Budéc 1: Nhiap dau hoat déng va h¢ sb quy dbi aéi véi hoat dong dwec quy ddi
thanh gid chuin

Trung tdm PBCL&KT chiu trach nhiém nhép hoat dong gidng day dugc quy
ddi thanh gior chuén giang day va hé sb quy ddi; Phong TCHC nhép dit lidu lién quan
t6i chitc danh cla gidng vién va cac dt liéu mién gidm gio gidng theo ding quy clI‘é
chi tiéu ndi bd ciia ndm hién hanh trong vong 2 tudn ké tir khi ban hanh Quy ché chi
tiéu ndi bo va cdp nhat mdi khi ¢ thay i trong niim, viéc cdp nhit nay phai hoan
thanh vao ngay cudi ciing cia thang cé thay ddi/cap nhat.

Budéce 2: Cip nhit dir liéu giing day, hwéng din, hoat ddng dao tao chi trd trye
tiép

Diéu phéi hoc phin chiu trach nhiém cap nhat dir lidu lich gidng (bao gdm cac
hoat ddng trong muc Giang day chung ctia Bang quy ddi gi chuén trong Quy ché chi
tidu ndi bd); v6i giang vien mdi giang, didu phdi hoc phin phai nhdp chinh xic hoc
ham, hoc vi clia giz’ing vién mdi gidng.

Céc giang vién chju trach nhiém nhép théng tin c4c hoat dong hudng din cia
giang vién (bao gbm céc hoat déng trong muc cic hoat ddng phin theo hinh
thire/chuong trinh dao tao cia Bang quy ddi gitr chudn trong Quy ché chi tiéu ndi bo).
Viéc hoan thanh hoat déng huéng’ dan vao thang nao s& duge chi tra vao thing do.




Phong QLDT chiju trich nhiém nhép théng tin cic hoat déng Hoi dbng, huéng
dén bio cio (bao gém cac hoat dong trong muc Thu lao cac hoat dong dao tao chi tra

truc tiép trong Quy ché chi tiéu ndi bd).

Trung tdm DBCL&KT chiu trach nhiém nhp thdng tin cac hoat déng coi th
cham thi, du giang.

Thu ky Hgi déng khoa/lién khoa chiu trdch nhiém nhép théng tin vé cic bubi

i,

hop HPKHPT&CN cip khoa theo Phu luc 1; Thu ky HDKHDT&CN trudng chlu

trach nhiém nhap théng tin vé cc budi hop HPKHDT&CN cip trudng, déng thai x 1c

nhén va nhép dir licu HBPKHPDT&CN cap khoa/lién khoa.

T4t ca céc hoat dong thudc Bude 2 phai hoan thanh trude 17h00 ngdy cudi cling
hang thang. Riéng thy ky HPKHPT&CN cip khoa phai ndp Phu luc 1 cho Thu ky

HPKHDT&CN trudng 01 ngly trude ngdy cudi cling hang thang.
Buéc 3: Khoa dir lidu gidng day, hwéng din, hoat ddng chi tri tryc tiép

Trung tdm DBCL&KT khéa tinh ning nhép cac dit liéu giang day, huéng di
hoat ddng dao tao chi tra truc tiép vao 18h00 ngay cudi ciing hang thang.

Buéce 4;: Xac nhin dir liéu

Vao ngay diu tién hang thang, diéu phdi hoc phén thu Sé theo dai hoc tip di(]ﬁn
tlr (Phy luc 2) tir cén b3 16p dbi voi tt ca cdc hoc phin cta théng lién ké trude trude

dé.

Gido vu khoa téng hop cac Sé theo ddi hoc tip dién tr c6 cla thing lién ké
trirée d6 dad cd da chir ky cha can bd 16p va gidng vién tir cac di€u phdi hoc phén va

guri cho phong QLDT vao ngay mung 3 hang thang qua email.

Phong QLDT xéac nhan tinh chinh xac trén phadn mém ciia: thong tin lich giang

=

c6 trén hé théng véi théng tin giang day c6 trong S6 theo dbi hoc tip dién t& do gido
vu khoa cung cip; théng tin vé dia diém hoc va thoi gian hoc trong gid, ngoai gid haqh
chinh; thong tin cdc hoat ddng huéng dén trén hé théng véi sb lidu theo doi huéng din

trén thuc té, chiu trach nhiém vé tinh chinh xdc cta gid hoi ddng cla cdc giang vié
ngoai truong do phong moi tham gia hdi ddng.

Giang vién x4c nhén tinh chinh x4c trén ph:?m mém ctia cac hoat déng Hoi dén
huéng dan bdo cdo do cac phong quan Iy nhdp théng tin; cdc hoat dfng coi thi, chai
thi, du gidng; cac budi hop HPKHDT&CN cAp trudng va cip khoa.

Véi hoat dong didu phéi hoc phén, viée x4c nhén dir liéu diéu phdi dugc tin
vao thoi diém khi didu phéi nhap diém 1én phdn mém. Viéc nhap didm dién ra & thén
ndo thi s& chi trd vao thing do. _

Viéc x4c nhén dir liéu duge hoan thanh muén nhét vao 17h00 ngay mung
hang thang cho cdc dit lidu cua thang lién ké trude do.
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Déi v6i nhitng hoat dong do gidng vién hoiic cic phong chirc ning liét ké thicu
cln ¢o Xéc nhén cua ldnh dao Khoa hodc ldnh dao don vi dé co thé xét chuyén hoat
dong sang théng ké thang ké tiép cho l4n ké thiéu diu tién. Néu c4 nhan hodc don vi
nao liét ké thiéu tir Hin thir hai tré 18n thi s& tu chiu trach nhiém chi trd cho hoat déng
bi liét ké thiéu chir khéng duoc xét chuyén sang thang théng ké ké tiép.
Buwdc 5: Khéa xdc nhin

Trung tdm PBCL&KT khéa tinh ning xac nhén hoat déng va dam béo sb liéu
clia thang sén sang trén hé théng vao ngdy mung 7 hang thang.

Buwée 6: Ky xdc nhéin

GV Khoa ndp ban théng ké bén‘ tdng hop gid giang theo thang (Phu Iuc 3.IJ )
cho cAc cén b, giang vién cia thang lién ké trude d6 (ban théng ké da cé chir ky ciia
gido vu khoa va lanh daol khoa) cho Trung tdm PBCL&KT vao ngdy mung 7 hang
thang. -

Lanh dao phong QLPT, Trung tdim DBCL&KT va thu ky HDPKHDT&C
truomg ky xdc nhan vao Bang tdng hop gidr giang theo thang cho cac can bd, giang
vién theo Phu luc 3.1 va Phu lyc 3.2. Trung tdm PBLC&KT chuyén bang téng hgp
nay cho phong TCKT, phong TCHC vao ngady mung 10 hang thing. Dya trén bang
tdng hop gidy giang theo thang nay, Trung tdm PBCL&KT in va ky ban téng hop chi
tra kinh phi giang day theo thdng va ndp ban cé chit ky xdc nhin cia Trung tim,
Phong TCKT va Phong TCHC vao ngay 12 hang thang.

Néu tai bude dbi chiu, phong TCKT phat hién c6 sai sét cdn théng béo lai cho
Trung tim PBCL&KT chdm nhét 1 ngy 11 hang thang. Trung tim PBCL&KT phéi
hop cung phong QLPT, thu ky HDKHDT&CN ra soat va chinh stra phat hién 16i sai
dé& khéc phuc, bao véi cdc khoa/vién/trung tdm dé ky lai ban tdng hop chi tra kinh phi
theo thang cho céc can bo, giang vién cia thang va chuyén lai cho phong TCKT chim
nhit ngay 13 hang thang.
Luwu y: D81 v6i cdc mébe thoi gian cia cac bude ndi trén néu tring vao ngay cudi tudn
hosic nghi 1& thi s& dugc chuyén sang ngay lam viée tiép theo.
Diéu 5: Sir dung két qua théng ké theo nim

Trung tim PBCL&KT giri bang tdng hop théng ké hoat ddng giang day duge
quy d6i theo gidr chudn (khéng tinh hoat dong chi trd truc tiép) theo nam hoc cho
Phong TCHC sau 5 ngay lam viéc ké tir thoi diém két thiic nim hoc.

Phong TCHC sir dung két qua théng ké dé tdng hop, danh gia xép loai gidng
vién, xét thi dua khen thudng va theo doi, giam sat viéc phén cong khdi luong cong
viéc cho giang vién timg khoa (dwa trén viéc déi chiéu v6i quy dinh ché d6 1am vige
cla giang vién).




CHUONG I
QUYEN VA TRACH NHIEM CUA CAC BPON V]

Diéu 6. Trach nhiém cac don vi, ca nhin ¢6 lién quan

1. Trung tdm DBCL&KT chju trach nhiém nhép ddy 0, chinh xé4c cdc diu hoat
dong va hé sb quy ddi ding theo Quy ché chi tiéu ndi bd ciia nim hién hanh; nhép
thdng tin cac hoat dong coi thi, chdm thi, du gidng; khoa tinh nang nhip dir liu va
khoa tinh ning xac nhén dit lidu; gti bang téng hop chi tra kinh phi hang théng cho
phong TCKT va bang théng ké gid giang theo nim hoc cho Phong TCHC.

2. Céc diéu phdi hoc phin c6 trach nhiém céip nhat dir lidu lich giang 1én céng
lich giang theo dung theo lich giang thuc té, nhip chinh x4c théng tin vé hoc ham, hoc
vi clia gidng vién mdi giang. Khoa, bd mén mdi giang va didu phdi cia hoc phén (:.6
gidng vién moi giang tu chiu trdch nhiém vé tinh chinh x4c vé thdng tin hoc ham, hoc
vi cla gidng vién moi gidng.

3. Giang vién c6 trach nhiém nhép ddy da va chinh x4c thong tin cac hoat dong
huéng din 1én cong théng ké gid gidng; xdc nhin cic hoat dong do phong QLDT,
Trung tim DBCL&KT, HDKH&DT nhép.

4. Gigo vu khoa chiu trich nhiém téng hop S6 ghi ddu bai dién tr gii cho
phong QLDT;

5. Thu ky HPKH&DT khoa/lién khoa chju tranh nhiém nhép thong tin hei
- dong cAp khoa.

6. Thur ky HPKH&DT chiu trach nhiém nhdp thong tin HPKH&PT cip
trudng; x4c nhan va nhap thong tin hoi ddng cdp khoa.

7. Phong ‘QL-DT chiu trach nhiém nhap diy df, chinh xac théng tin cic hoat
dong Hoi dbng, hudng din bdo cdo; xdc nhén tinh chinh x4c cta lich giang va hoat
dong huéng din.

8. Phong TCHC cédp nhat danh sach GV, hoc ham, hoc vi va chirc danh ctia GV
vao ddu mbi nim hoc va khi ¢6 thay dbi trong nim vao ngay cudi cing hang théng cqa
thang c6 sy thay ddi, chiu trach nhiém str dung két qua thong ké khéi lwgng cong viée
dé téng hop, xép loai, xét thi dua khen thuéng cho giang vién ddng thoi theo dbi, giar

sat viéc phén cdng khoi lugng céng vige cho giang vién tirng khoa.

9. Phong TCK'T sir dung két qua théng ké khéi luong cong viéc dé chi tra thu
nhdp ting thém cho cén bg, giang vién theo thing d6i véi can bd, giang vién cia
truomg. D61 véi giang vién moi giang, viée chi tra dugce thye hién khi hoat déng mai
giang két thuc.

had



CHUONG IV
TO CHUC THUC HIEN, THANH TRA, XU LY VI PHAM

Diéu 7. Thanh tra, giam sat

Thanh tra gido duc {0 chtre kiém tra, thanh tra, giam sat viée thuce hién cac diéu
tai quy dinh nay va bao cao két qua thanh tra, giam sat cho Ban Giam hi¢u va Hoi
dong truong khi ¢ yéu cau.
Diéu 8. Xir Iy vi pham

Truong cac don vi thude Truong (bao gom cac phong chirc ning va cac Khoa
chuyén mon), cac ca nhan ¢o6 lién quan s¢ bi tru 16i vi pham Ké hoach thuc hién cong
vi¢e theo nam hoc (BSC) trong céc truong hop khong thue hién ding quy dinh ve Léng
hop khdi lugng cong viée cua giang vién theo gio chudn giang day Truong DH YTCC.
Piéu 9. T6 chire thue hién

Truong cac don vi thuge Trudng cé trach nhiém pho bién va trién khai thuc
hién Quy dinh nay.

Trung tam DBCL&K'T ¢ trach nhiém tham muu cho Hicu truong va tu vin, hd
tro cac don vi true thude trién khai thue hién Quy dinh nay.

Quy dinh nay co thé duoc diéu chinh, sira dbi, bd sung, thay thé cho pha hop
vdi tinh hinh thue té tai trrong va cac quy dinh by
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PHU LUC 2. SO THE %IC%NOCi P PIEN TU

.

thi can bo lop gui cho diéu

0 l6p in ra, ky va scan gui lai ban dién tw cho giang vién giang day hoc phan dé (doi véi giang vién moi giang
aC phdn), thot gian theo doi tinh dén ngay cudi ciing hang thang. Giang vién ky vao va chuyén lai so theo doi hoc tdp
nay qua email cho GV khoa dé ap hop gii theo thoi han quy dinh o Buée 4 — Diéu 4. Trong truong hop hoc phan két thic sau ngay cudi cing hang

thang thi van tong hop sé gio da diege giang cua hoc phan do trong thang, nhitng gio chiea giang sé duwogc tong hop vao thang ké tiép).

MON: Sotinchi: = tidt



Thoi
gian

Tén bai gidng

tidt

GV ky va ghi ro ho tén

CB 16p ghi ré tén SV di mudn, bé
tiet, ving c6 phép hodc khong
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CB I6p ky va
ghi rd ho tén
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